Directions on How to Access Your Voicemail
ON-SITE:  FROM YOUR EXTENSION
Press “Messages” key or dial 5700.
Enter your password followed by #.
ON-SITE:   FROM ANOTHER EXTENSION
Press “Messages” key or dial 5700.
Press * (star key) + extension number followed by #.
Enter password followed by #.
OFF-SITE
Dial (818) 240-1000, then press the * (star key).
You will be prompted for your ID (which is your 4 digit extension), then press #.
You will then be prompted for your password, then press #.
PASSWORDS
The password must be between 5 - 20 characters long. If this is your first time
accessing your voice mail you will be asked to record your name and a personal 

greeting.

PROBLEMS AND/OR QUESTIONS
Please call the College’s Help Desk at extension 4357 for assistance.
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